Sample Canvass Instructions

Procedures before you leave the office:
· Put TODAY’S DATE and your FIRST and LAST name in the upper right hand corner of each sheet of your walk lists.

· You will work in TEAMS that will be assigned for you before you leave the office.

While you are canvassing:

· You MUST STAY WITHIN SIGHT OF YOUR TEAM MATE while canvassing.  

· If you are DROPPED OFF in a neighborhood, you will also be provided with a PICK UP LOCATION and TIME.  

· ONLY KNOCK on the doors of houses on your list, skip houses that are not on your list.

At each house:

· Knock on the door and ask for the person on the list.

· Follow the script in your packet.

· If a person is not home, leave the literature in their door handle, under the door mat or lodged in the door.  DO NOT PUT LITERATURE IN MALBOXES.  IT IS ILLEGAL.

· DO NOT GET INTO ARGUMENTS WITH PEOPLE. IT’S A WASTE OF YOUR TIME.  THANK THEM FOR THEIR TIME AND WALK AWAY.

When you return to the office:

· Turn in any LEFT OVER LITERATURE to the staff.

· Put all of your walk SHEETS IN NUMBERED ORDER.

· Complete a CANVASS TALLY SHEET for EACH SET of walk sheets.
· Give your WALK SHEETS and COMPLETED CANVASS REPORT to the staff person.
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